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REQUEST FOR QUOTATION (RFQ 22/2016-SEESAC)
	RFQ 22/2016 (SEESAC)


	DATE: 17 October 2016

	
	REFERENCE:  TITLE: Translation services from Bosnian, Croatian, Montenegrin and Serbian language to Macedonian 



Dear Sir / Madam:
We kindly request you to submit your quotation for provision of services indicated under “REFERENCE” field above as detailed in Annex 1 of this RFQ.  When preparing your quotation, please be guided by the form attached hereto as Annex 2.  

Quotations must be submitted on or before the time and date indicated below under “Deadline for Submission of offer”, via had delivery or courier mail to the address below:
UNDP
Ref RFQ 22/2016 ( SEESAC)
Jordan Hadzi Konstantinov -Dzinot 23

1000 Skopje


Quotations submitted by email must be limited to a maximum of 7MB, virus-free and no more than 3 email transmissions. They must be free from any form of virus or corrupted contents, or the quotations shall be rejected.  

It shall remain your responsibility to ensure that your quotation will reach the address above on or before the deadline. Quotations that are received by UNDP after the deadline indicated above, for whatever reason, shall not be considered for evaluation.  If you are submitting your quotation by email, kindly ensure that they are signed and in the .pdf format, and free from any virus or corrupted files.

Please take note of the following requirements and conditions pertaining to the supply of the abovementioned works:  
	Exact Address/es of Delivery Location/s (identify all, if multiple)
	UNDP 
RFQ 22 /2016 (SEESAC)
Jordan Hadzi Konstantinov -Dzinot 23

1000 Skopje

	Latest Expected Delivery Date and Time (if delivery time exceeds this, quote may be rejected by UNDP)
	X Up to 30 calendar  days upon the signing of contract not later than 30 November 2016


	Delivery Schedule
	X Required



	Preferred 

Currency of Quotation
	X United States Dollars



	Value Added Tax on Price Quotation
	X Must be exclusive of VAT and other applicable indirect taxes

	Warranty and After-sales services required
	The company must guaranty for the quality of the translation performed. 

	Deadline for the Submission of Quotation 
	25.10. 2016 by 16:00 CET


	All documentations, including catalogs, instructions and operating manuals, shall be in this language 
	In English

 


	Documents to be submitted
	X Duly Accomplished Form as provided in Annex 2, and in accordance with the list of requirements in Annex 1;
X Quality Certificates (ISO, etc.), if any;
X Written Self-Declaration of not being included in the UN Security Council 1267/1989 list, UN Procurement Division List or other UN Ineligibility List;
X Documents Establishing Offeror’s Eligibility & Qualifications:
1. Company Profile, which should not exceed two (2) pages, including printed brochures and product catalogues relevant to the goods/services being procured. 
2. Certificate of Registration of the business, including Articles of Incorporation, or equivalent document if Bidder is not a corporation;

3. Statement of Satisfactory Performance from the Top 3 Clients in terms of Contract Value for the past 3 years for the translation to Macedonian (from Bosnian, Croatian, Montenegrin, and Serbian). 
4. List and the responsibility structure chart of the team in charge of translation/s: a) responsible translator/s who will be in charge of quality control and b) translators who will be in charge of translation. The number of persons assigned for the translations and for quality control is to be decided by the company. 
5. CVs of responsible translator/s and all translators in the team.  Requirements: The translators need to have minimum 6 years of experience in written translation. The responsible translator/s shall have minimum 10 years of experience in written translation in the legislative area, including copy editing, and proofreading.    
6. Gantt chart. A detailed plan of work/translation, including the timeline and distribution of responsibilities (please see point 4 above) which will enable tracking of the work progress. 

	Period of Validity of Quotes starting the Submission Date
	X 60 days       



	Partial Quotes
	X Permitted 


	Payment Terms
	X Payment will be made within 30 days upon received the invoice and approval of UNDP SEESAC that the translation is completed, formatted, proofread and copy edited in high quality. 

 Payment will be made in Macedonian Denar (MKD) using the UN rate of exchange for the month when payment is effected

	Liquidated Damages


	X Will be imposed under the following conditions:
· Percentage of contract price per day of delay: 0.5%

· Max. no. of days of delay: 10 days – next course of action: Contract may be terminated.

	Evaluation Criteria 
[check as many as applicable]
	X   Technical responsiveness/Full compliance with requirements and lowest price

X   Full acceptance of the Contract General Terms and Conditions for works


	UNDP will award to:


	X one supplier to conduct the translation of all 7 Lots OR more than one supplier according to offers for certain Lots specified bellow in the Scope of Works (page 7).

	Type of Contract to be Signed
	X Institutional Contract 


	Conditions for Release of Payment
	X Written Acceptance of translation completion issued by UNDP SEESAC approval officer based on full compliance with RFQ requirements

	Annexes to this RFQ
	X Description of Requirements (Annex 1)

X  Form for Submission of Quotation (Annex 2)

X  General Terms and Conditions (Annex 3)
X List of documents REQUIRING TRANSLTION (Annex 4)
Non-acceptance of the terms of the General Terms and Conditions (GTC) shall be grounds for disqualification from this procurement process.  

	Contact Person for Inquiries
(Written inquiries only)
	Email: Procurement.mk@undp.org
Please indicate the tender “Reference” number from 1st page in all correspondence.

Any delay in UNDP’s response shall be not used as a reason for extending the deadline for submission, unless UNDP determines that such an extension is necessary and communicates a new deadline to the Proposers.

	Deadline for submission of Inquiries
	3 days before the Deadline for Submission of offers

	No. of copies of Bid that must be submitted
	Original : 1

Copies : 1 USB sticks with copy of original offer

USB stick should also contain Excel files with financial offers.

	Other requirements
	N/A


Works offered shall be reviewed based on completeness and compliance of the quotation with the minimum specifications described above and any other annexes providing details of UNDP requirements. 

The quotation that complies with all of the specifications, requirements and offers the lowest price, as well as all other evaluation criteria indicated, shall be selected.  Any offer that does not meet the requirements shall be rejected.
Any discrepancy between the unit price and the total price (obtained by multiplying the unit price and quantity) shall be re-computed by UNDP.  The unit price shall prevail and the total price shall be corrected.  If the supplier does not accept the final price based on UNDP’s re-computation and correction of errors, its quotation will be rejected.  
After UNDP has identified the lowest price offer, UNDP reserves the right to award the contract based only on the prices of the goods in the event that the transportation cost (freight and insurance) is found to be higher than UNDP’s own estimated cost if sourced from its own freight forwarder and insurance provider.  
At any time during the validity of the quotation, no price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by UNDP after it has received the quotation.   At the time of award of Contract or Purchase Order, UNDP reserves the right to vary (increase or decrease) the quantity of services and/or goods, by up to a maximum twenty-five per cent (25%) of the total offer, without any change in the unit price or other terms and conditions.  

Any Purchase Order / Contract that will be issued as a result of this RFQ shall be subject to the General Terms and Conditions attached hereto.  The mere act of submission of a quotation implies that the vendor accepts without question the General Terms and Conditions of UNDP herein attached as Annex 3.
UNDP is not bound to accept any quotation, nor award a contract/Purchase Order, nor be responsible for any costs associated with a Supplier’s preparation and submission of a quotation, regardless of the outcome or the manner of conducting the selection process. 

Please be advised that UNDP’s vendor protest procedure is intended to afford an opportunity to appeal for persons or firms not awarded a purchase order or contract in a competitive procurement process.  In the event that you believe you have not been fairly treated, you can find detailed information about vendor protest procedures in the following link: http://www.undp.org/procurement/protest.shtml . 
UNDP encourages every prospective Vendor to avoid and prevent conflicts of interest, by disclosing to UNDP if you, or any of your affiliates or personnel, were involved in the preparation of the requirements, design, specifications, cost estimates, and other information used in this RFQ.  
UNDP implements a zero tolerance on fraud and other proscribed practices, and is committed to identifying and addressing all such acts and practices against UNDP, as well as third parties involved in UNDP activities.  UNDP expects its suppliers to adhere to the UN Supplier Code of Conduct found in this link : http://www.un.org/depts/ptd/pdf/conduct_english.pdf 
Thank you and we look forward to receiving your quotation.

Annex 1
DESCRIPTION OF REQUIREMENTS 
	Purpose
	The purpose of this Request for Quotations is to provide high quality proofread, correctly formatted and copy edited translation of selected documents of the Regional Law Compendium from BCMS (Bosnian, Croatian, Montenegrin, and Serbian) into Macedonian. 

	Objectives
	The objective is to produce the Regional Arms Law Compendium documents in Macedonian. The Regional Arms Law Compendium will serve as an easy-reference guide for Small Arms and Light Weapons (SALW) legislation in the region.

	Background Information


	Promoting security and stability in the Western Balkans is a multi-dimensional challenge that requires an integrated approach and which is based upon regional coordination and cooperation. The threats to security are associated with the uncontrolled proliferation and illicit trafficking of small arms and light weapons (SALW), the need for enhanced management of the SALW stockpile and their ammunition, as well as tight and effective legislation. Promoting security and stability engages a common set of regional actors, including Ministries of Defence, Interior and others, and thus benefits from sub-regional coordination and cooperation. 

Failure to control SALW threatens physical security and constrains economic and social development in SEE.  In 2001 the Special Co-ordinator of the Stability Pact for South Eastern Europe developed a Small Arms and Light Weapons Regional Implementation Plan under which the South Eastern and Eastern Europe Clearinghouse for the Control of Small Arms and Light Weapons (SEESAC) was launched in May 2002. SEESAC operates under the aegis of the Regional Cooperation Council (RCC), and within the framework of the Southeast European Cooperation Process (SEECP).  It is implemented by the UNDP, and has made substantial progress in containing SALW, destroying hundreds of thousands of small arms in participating countries (Albania, Bosnia and Herzegovina, Bulgaria, Croatia, Montenegro, Moldova, Romania, Serbia and the former Yugoslav Republic of Macedonia).  

On 9 December 2013 the Council of the European Union passed the Council Decision 2013/730/CFSP in support of SEESAC disarmament and arms control activities in South East Europe (EUSAC project). This way the 28 EU member states secured over EUR 5 million for the implementation key SALW Control Activities by SEESAC. The new phase of activities builds directly upon the SALW Control work SEESAC successfully completed during the 2010-2012 period under the Council Decision 2010/179/CFSP, and is part of the overall SEESAC Arms Control portfolio. It significantly enhances SEESAC’s capacity to continue to strengthen safety and security through regional cooperation in South East Europe.

Under the EUSAC Project, SEESAC is working closely with the institutions in the region to map their needs and develop the necessary support tools to enable them to further strengthen their capabilities to control conventional arms and their ammunition.

Tackling small arms and light weapons issues in many instances demands a cross-border approach, and thus coordination of actions and initiatives between governments as well as international stakeholders is imperative. Legislative approximation is at the core of this process, therefore, in order to harmonize these efforts, SEESAC has collated relevant arms laws in force from Albania, Bosnia and Herzegovina, Croatia, Kosovo*, Moldova, Montenegro, Serbia and the former Yugoslav Republic of Macedonia with the aim of compiling a new South Eastern Europe Regional Arms Law Compendium (latest compiled by SEESAC in 2004). The Compendium will serve as an easy-reference guide for SALW legislation in the region and is available in Albanian, BCMS, English, Macedonian and Romanian.
* References to Kosovo shall be understood to be in the context of Security Council Resolution 1244 (1999).

	Scope of Work
	Under the SEESAC guidance, the Contractor will be responsible to provide high quality translation including formatting, proofreading and copy editing from BCMS (Bosnian, Croatian, Montenegrin, and Serbian) into Macedonian of the written material related to SALW legislation in the South East Europe Legislation. The list of material is given in the List of documents REQUIRING TRANSLTION (Annex 4).  The links to the documents are given bellow:
LOT 1

Albanian legislation: 10 documents  
LOT 2

Bosnian legislation: 12 documents  
(Strategy for Small Arms and Light Weapons Control in Bosnia and           Herzegovina 2013-2016 is on the link but will not be translated)
LOT 3
Croatian legislation: 29 documents   
LOT 4
Kosovo* legislation: 11 documents   
LOT 5
Moldovan Legislation: 2 documents with Annexes  
LOT 6

Montenegrin legislation: 16 documents  
LOT 7

Serbian legislation: 11 documents  
(Strategy on Small Arms and Light Weapons Control in the Republic of Serbia for  the Period 2010-2015 is on the link but will not be translated)
       * References to Kosovo shall be understood to be in the context of Security Council 
          Resolution 1244 (1999).


	Deliverables and timelines
	The selected Company shall be responsible for delivering the translated documents as per the plan - Gantt Chart (see under Documents to be submitted, point 6, page 3). The last date for delivery is 30 November 2016. 

	Qualifications


	All the Contractor staff have to be qualified for respective works, have qualifications, diplomas/licenses/certificates and to possess appropriate skills. 

The Contractor shall submit the list of personnel (translators) that will be engaged in the project and the responsibility structure chart (see point 4 under the Documents to be submitted, page 3). 
The Contractor shall provide CVs of all team members, including responsible translator/s who will be in charge of the quality assurance of the translation and translators in charge of translation (see point 5 under the Documents to be submitted, page 3).
The translators must hold valid diplomas as well as have proven experience in translating – they need to have minimum 6 years of experience of working on similar projects and appropriate qualifications. The Responsible translator shall have minimum 10 years of experience in written translation, and proofreading, working in similar projects and appropriate qualifications.   

	Reporting
	Weekly updates on the progress of translations (in English). The Contractor shall agree the schedule of weekly reports with SEESAC responsible Coordinator.


	Person(s) to review/inspect/ approve outputs/completed services and authorize the disbursement of payment
	All deliverables will be finally approved and accepted by SEESAC responsible officer.  


Annex 2
FORM FOR SUBMITTING SUPPLIER’S QUOTATION

(This Form must be submitted only using the Supplier’s Official Letterhead/Stationery
)

We, the undersigned, hereby accept in full the UNDP General Terms and Conditions, and hereby offer to render the following works to UNDP in conformity with the requirements defined in the RFQ Reference No.22 /2016 (SEESAC) and all of its attachments
TABLE 1:  Cost Breakdown
	Description
	Total in USD*

	Lot 1
	

	Lot 2
	

	Lot 3
	

	Lot 4
	

	Lot 5
	

	Lot 6
	

	Lot 7
	

	TOTAL:
	


*Lump sum per each Lot: all-inclusive price of translation (including formatting, proofreading and copy editing) of all documents indicated in the Annex 1 and Annex 4 of this RFQ.
** Companies wishing to submit quotations for all 7 Lots need to feel prices per each Lot and Total in the fields above. 
TABLE 2: Offer to Comply with Other Conditions and Related Requirements 
	Other Information pertaining to our Quotation are as follows:
	Your Responses

	
	Yes, we will comply
	No, we cannot comply
	If you cannot comply, pls. indicate counter proposal

	Delivery Lead Time
	
	
	

	Validity of Quotation (please see details under the RFQ document’s field “Period of Validity of Quotes starting the Submission Date”)
	
	
	

	All Provisions of the UNDP General Terms and Conditions
	
	
	

	Other requirements [pls. specify]
	
	
	


All other information that we have not provided automatically implies our full compliance with the requirements, terms and conditions of the RFQ.

[Name and Signature of the Supplier’s Authorized Person and Company Stamp]

[Designation]

[Date]

Annex 3
General Conditions for Professional Services

1. LEGAL STATUS

The Contractor shall be considered as having the legal status of an independent contractor vis-à-vis UNDP. The Contractor's personnel and sub-contractors shall not be considered in any respect as being the employees or agents of UNDP or the United Nations. 

2. SOURCE OF INSTRUCTIONS

The Contractor shall neither seek nor accept instructions from any authority external to UNDP in connection with the performance of its services under this Contract. The Contractor shall refrain from any action which may adversely affect UNDP or the United Nations and shall fulfil its commitments with the fullest regard to the interests of UNDP. 

3. CONTRACTOR'S RESPONSIBILITY FOR EMPLOYEES

The Contractor shall be responsible for the professional and technical competence of its employees and will select, for work under this Contract, reliable individuals who will perform effectively in the implementation of this Contract, respect the local customs, and conform to a high standard of moral and ethical conduct. 

4. ASSIGNMENT

The Contractor shall not assign, transfer, pledge or make other disposition of this Contract or any part thereof, or any of the Contractor's rights, claims or obligations under this Contract except with the prior written consent of UNDP. 

5. SUB-CONTRACTING

In the event the Contractor requires the services of sub-contractors, the Contractor shall obtain the prior written approval and clearance of UNDP for all sub-contractors. The approval of UNDP of a sub-contractor shall not relieve the Contractor of any of its obligations under this Contract. The terms of any sub-contract shall be subject to and conform with the provisions of this Contract.

6. OFFICIALS NOT TO BENEFIT

The Contractor warrants that no official of UNDP or the United Nations has received or will be offered by the Contractor any direct or indirect benefit arising from this Contract or the award thereof. The Contractor agrees that breach of this provision is a breach of an essential term of this Contract. 

7. INDEMNIFICATION

The Contractor shall indemnify, hold and save harmless, and defend, at its own expense, UNDP, its officials, agents, servants and employees from and against all suits, claims, demands, and liability of any nature or kind, including their costs and expenses, arising out of acts or omissions of the Contractor, or the Contractor's employees, officers, agents or sub-contractors, in the performance of this Contract. This provision shall extend, inter alia, to claims and liability in the nature of workmen's compensation, products liability and liability arising out of the use of patented inventions or devices, copyrighted material or other intellectual property by the Contractor, its employees, officers, agents, servants or sub-contractors. The obligations under this Article do not lapse upon termination of this Contract. 

8. INSURANCE AND LIABILITIES TO THIRD PARTIES 

8.1 The Contractor shall provide and thereafter maintain insurance against all risks in respect of its property and any equipment used for the execution of this Contract. 

8.2 The Contractor shall provide and thereafter maintain all appropriate workmen's compensation insurance, or its equivalent, with respect to its employees to cover claims for personal injury or death in connection with this Contract. 

8.3 The Contractor shall also provide and thereafter maintain liability insurance in an adequate amount to cover third party claims for death or bodily injury, or loss of or damage to property, arising from or in connection with the provision of services under this Contract or the operation of any vehicles, boats, airplanes or other equipment owned or leased by the Contractor or its agents, servants, employees or sub-contractors performing work or services in connection with this Contract. 

8.4 Except for the workmen's compensation insurance, the insurance policies under this Article shall: 

(i) Name UNDP as additional insured; 

(ii) Include a waiver of subrogation of the Contractor's rights to the insurance carrier against UNDP; 

(iii) Provide that UNDP shall receive thirty (30) days written notice from the insurers prior to any cancellation or change of coverage. 

8.5 The Contractor shall, upon request, provide UNDP with satisfactory evidence of

the insurance required under this Article. 

9.   ENCUMBRANCES/LIENS

The Contractor shall not cause or permit any lien, attachment or other encumbrance by any person to be placed on file or to remain on file in any public office or on file with UNDP against any monies due or to become due for any work done or materials furnished under this Contract, or by reason of any other claim or demand against the Contractor. 

10.  TITLE TO EQUIPMENT

Title to any equipment and supplies that may be furnished by UNDP shall rest with UNDP and any such equipment shall be returned to UNDP at the conclusion of this Contract or when no longer needed by the

Contractor. Such equipment, when returned to UNDP, shall be in the same condition as when delivered to the Contractor, subject to normal wear and tear. The Contractor shall be liable to compensate UNDP for equipment determined to be damaged or degraded beyond normal wear and tear. 

11. COPYRIGHT, PATENTS AND OTHER PROPRIETARY RIGHTS

UNDP shall be entitled to all intellectual property and other proprietary rights including but not limited to patents, copyrights, and trademarks, with regard to products, or documents and other materials which bear a direct relation to or are produced or prepared or collected in consequence of or in the course of the

execution of this Contract. At the UNDP's request, the Contractor shall take all necessary steps, execute all necessary documents and generally assist in securing such proprietary rights and transferring them to UNDP in compliance with the requirements of the applicable law. 

12.  USE OF NAME, EMBLEM OR OFFICIAL SEAL OF UNDP OR THE UNITED NATIONS

The Contractor shall not advertise or otherwise make public the fact that it is a Contractor with UNDP, nor shall the Contractor, in any manner whatsoever use the name, emblem or official seal of UNDP or the United Nations, or any abbreviation of the name of UNDP or the United Nations in connection with its business or otherwise. 

13.  CONFIDENTIAL NATURE OF DOCUMENTS AND INFORMATION

13.1 All maps, drawings, photographs, mosaics, plans, reports, recommendations, estimates, documents and all other data compiled by or received by the Contractor under this Contract shall be the property of UNDP, shall be treated as confidential and shall be delivered only to UNDP authorized officials on completion of work under this Contract.

13.2 The Contractor may not communicate at any time to any other person, Government or authority external to UNDP, any information known to it by reason of its association with UNDP which has not been made public except with the authorization of UNDP; nor shall the Contractor at any time use such information to private advantage. These obligations do not lapse upon termination of this Contract. 

14. FORCE MAJEURE; OTHER CHANGES IN CONDITIONS 

14.1 Force majeure, as used in this Article, means acts of God, war (whether declared or not), invasion, revolution, insurrection, or other acts of a similar nature or force which are beyond the control of the Parties. 

14.2 In the event of and as soon as possible after the occurrence of any cause constituting force majeure, the Contractor shall give notice and full particulars in writing to UNDP, of such occurrence or change if the Contractor is thereby rendered unable, wholly or in part, to perform its obligations and meet its responsibilities under this Contract. The Contractor shall also notify UNDP of any other changes in conditions or the occurrence of any event which interferes or threatens to interfere with its performance of this Contract. The notice shall include steps proposed by the Contractor to be taken including any reasonable alternative means for performance that is not prevented by force majeure. On receipt of the notice required under this Article, UNDP shall take such action as, in its sole discretion, it considers to be appropriate or necessary in the circumstances, including the granting to the Contractor of a reasonable extension of time in which to perform its obligations under this Contract. 

14.3 If the Contractor is rendered permanently unable, wholly, or in part, by reason of force majeure to perform its obligations and meet its responsibilities under this Contract, UNDP shall have the right to suspend or terminate this Contract on the same terms and conditions as are provided for in Article 15, "Termination", except that the period of notice shall be seven (7) days instead of thirty (30) days. 

15. TERMINATION 

15.1 Either party may terminate this Contract for cause, in whole or in part, upon thirty days notice, in writing, to the other party. The initiation of arbitral proceedings in accordance with Article 16 "Settlement of Disputes" below shall not be deemed a termination of this Contract. 

15.2 UNDP reserves the right to terminate without cause this Contract at any time upon 15 days prior written notice to the Contractor, in which case UNDP shall reimburse the Contractor for all reasonable costs incurred by the Contractor prior to receipt of the notice of termination. 

15.3 In the event of any termination by UNDP under this Article, no payment shall be due from UNDP to the Contractor except for work and services satisfactorily performed in conformity with the express terms of this Contract. The Contractor shall take immediate steps to terminate the work and services in a prompt and orderly manner and to minimize losses and further expenditures. 

15.4 Should the Contractor be adjudged bankrupt, or be liquidated or become insolvent, or should the Contractor make an assignment for the benefit of its creditors, or should a Receiver be appointed on account of the insolvency  of the Contractor, UNDP may, without prejudice to any other right or remedy it may have, terminate this Contract forthwith. The Contractor shall immediately inform UNDP of the occurrence of any of the above events. 

16. SETTLEMENT OF DISPUTES 

16.1. Amicable Settlement 

The Parties shall use their best efforts to settle amicably any dispute, controversy or claim arising out of, or relating to this Contract or the breach, termination or invalidity thereof. Where the parties wish to seek such an amicable settlement through conciliation, the conciliation shall take place in accordance with the UNCITRAL

Conciliation Rules then obtaining, or according to such other procedure as may be agreed between the parties. 

16.2. Arbitration 

Unless, any such dispute, controversy or claim between the Parties arising out of or relating to this Contract or the breach, termination or invalidity thereof is settled amicably under the preceding paragraph of this Article within sixty (60) days after receipt by one Party of the other Party's request for such amicable settlement, such

dispute, controversy or claim shall be referred by either Party to arbitration in accordance with the UNCITRAL Arbitration Rules then obtaining, including its provisions on applicable law. The arbitral tribunal shall have no authority to award punitive damages. The Parties shall be bound by any arbitration award rendered as a

result of such arbitration as the final adjudication of any such controversy, claim or dispute.

17. PRIVILEGES AND IMMUNITIES 

Nothing in or relating to this Contract shall be deemed a waiver, express or implied, of any of the privileges and immunities of the United Nations, including its subsidiary organs. 

18. TAX EXEMPTION 

18.1 Section 7 of the Convention on the Privileges and Immunities of the United Nations provides, inter-alia, that the United Nations, including its subsidiary organs, is exempt from all direct taxes, except charges for public utility services, and is exempt from customs duties and charges of a similar nature in respect of articles imported or exported for its official use. In the event any governmental authority refuses to recognize the United Nations exemption from such taxes, duties or charges, the Contractor shall immediately consult with UNDP to determine a mutually acceptable procedure. 

18.2 Accordingly, the Contractor authorizes UNDP to deduct from the Contractor's invoice any amount representing such taxes, duties or charges, unless the Contractor has consulted with UNDP before the payment thereof and UNDP has, in each instance, specifically authorized the Contractor to pay such taxes, duties or charges under protest. In that event, the Contractor shall provide UNDP with written evidence that payment of such taxes, duties or charges has been made and appropriately authorized. 

19 CHILD LABOUR

19.1 The Contractor represents and warrants that neither it, nor any of its suppliers is engaged in any practice inconsistent with the rights set forth in the Convention on the Rights of the Child, including Article 32 thereof, which, inter alia, requires that a child shall be protected from performing any work that is likely to be hazardous or to interfere with the child's education, or to be harmful to the child's health or physical mental, spiritual, moral or social development. 

19.2 Any breach of this representation and warranty shall entitle UNDP to terminate this Contract immediately upon    notice to the Contractor, at no cost to UNDP. 

20. MINES

20.1 The Contractor represents and warrants that neither it nor any of its suppliers is actively and directly engaged in patent activities, development, assembly, production, trade or manufacture of mines or in such activities in respect of components primarily utilized in the manufacture of Mines. The term "Mines" means those devices defined in Article 2, Paragraphs 1, 4 and 5 of Protocol II annexed to the Convention on Prohibitions and Restrictions on the Use of Certain Conventional Weapons Which May Be Deemed to Be Excessively Injurious or to Have Indiscriminate Effects of 1980. 

20.2 Any breach of this representation and warranty shall entitle UNDP to terminate this Contract immediately upon notice to the Contractor, without any liability for termination charges or any other liability of any kind of UNDP. 

21. OBSERVANCE OF THE LAW

The Contractor shall comply with all laws, ordinances, rules, and regulations bearing upon the performance of its obligations under the terms of this Contract. 

22. AUTHORITY TO MODIFY

No modification or change in this Contract, no waiver of any of its provisions or any additional contractual relationship of any kind with the Contractor shall be valid and enforceable against UNDP unless provided by

an amendment to this Contract signed by the authorized official of UNDP.

Annex 4

Please see the Excel file attached to this RFQ!

� UNDP reserves the right not to award the contract to the lowest priced offer, if the second lowest price among the responsive offer is found to be significantly more superior, and the price is higher than the lowest priced compliant offer by not more than 10%, and the budget can sufficiently cover the price difference.  The term “more superior” as used in this provision shall refer to offers that have exceeded the pre-determined requirements established in the specifications.


� This serves as a guide to the Supplier in preparing the quotation and price schedule. 


� Official Letterhead/Stationery must indicate contact details – addresses, email, phone and fax numbers – for verification purposes 
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