[image: image1.jpg]Empowered lives.
Resilient nations.



United Nations Development Programme



TERMS OF REFERENCE 
Title:                                SEESAC Expert on Prevention of Gender-based Discrimination
Project:                          The South Eastern and Eastern Europe Clearinghouse for the  

                                           Control of Small Arms and Light Weapons (SEESAC)
Reporting to:              SEESAC Coordinator
Duty Station:              Home based with mission travel
Contract Type:           Individual Contract (IC) 

Duration:                      July 2019 – 15 July 2020
Purpose
To provide expert support to the members of the Working Group in charge of development of Regional manual for prevention of gender-based discriminiation, sexual harrasment and abuse for Ministries of Defence and Armed Forces in the Western Balkans.  The aim of the Regional Manual is to provide complaint mechanisms with practical tool and increase their capacities to respond to gender-based discrimination, sexual harrasment. 
Objective
To strengthen capacities of Internal Complaints Mechanisms in the Ministries of Defence and the Armed Forces for preventing and processing complaints on gender-based discrimination, sexual harassment and abuse.
Background information
The South Eastern and Eastern Europe Clearinghouse for the Control of Small Arms and Light Weapons (SEESAC) is a joint initiative of the UNDP and the Regional Cooperation Council. As such, it is an integral part of UNDP’s work in the Europe and the Commonwealth of Independent States (ECIS) region and has, since 2002, worked primarily to strengthen the capacities of national and regional stakeholders to control and reduce the proliferation and misuse of small arms and light weapons, and thus contribute to enhanced stability, security and development in South East and Eastern Europe. SEESAC also has a distinguished record working closely with national Ministries to mainstream gender equality and this aspect will remain central to the programme.

The overall objective of the project is to contribute to international peace and security by combatting the threat posed by the widespread accumulation and illicit trafficking in small arms and light weapons and their ammunition in and from SEE. At the same time, it enhances regional stability by working within the framework of the Regional Cooperation Council and in partnership with other relevant initiatives. The project is directly contributing to the implementation of the EU Security Strategy, the EU SALW Strategy, the EU Firearms Strategy, the Arms Trade Treaty, the UN Programme of Action, the International Tracing Instrument, UN Firearms Protocol, UN Security Council Resolution 1325 and will specifically enhance regional cooperation in combating the threat posed by the spread of SALW and their ammunition. Specifically, the project is contributing to the implementation of the South East Europe Regional Implementation Plan Combatting the Proliferations and Impact of Small Arms and Light Weapons and the Roadmap for a sustainable solution to the illegal possession, misuse and trafficking of Small Arms and Light Weapons (SALW) and their ammunition in the Western Balkans by 2024. The project results are also directly contributing to the implementation of the Sustainable Development Goal 16 on peaceful and just societies, in particular targets 16.1(Significantly reduce all forms of violence and death rate everywhere) and 16.4 (significantly reduce illicit arms flows).

The incumbent will contribute to the implementation of the second phase of the Strengthening of Regional Cooperation on Gender Mainstreaming in Security Sector Reform (SSR) in the Western Balkans project funded by the Norwegian Ministry of Foreign Affairs and the Slovakian Ministry of Foreign and European Affairs. The project will facilitate regional cooperation on gender equality in the military and further strengthen the capacities of the Ministries of Defense and the Armed Forces for implementation of gender responsive policies.
Description of responsibilities

Scope of work

Under the overall direction of the SEESAC Coordinator, the Expert shall perform the following tasks:
· Collect high quality material through desk review covering the Western Balkans, about gender-based discrimination, sexual harassment and abuse for the Regional Manual for MoDs and AFs and share it with the Working Group (WG) in charge of development of Regional Manual.  The Manual should be written in BCMS.
· Participate in the regional meetings of WG with the aim to collect relevant information from the Ministries of Defence in Bosnia and Herzegovina, Montenegro, Republic of North Macedonia and Republic of Serbia. The Manual will also include examples practice from the complaint mechanisms in the MODs and AFs. 

· Coordinate the work and provide support to WG in process of development of Regional Manual (analyzing, compiling and drafting the Manual), within the structure and content agreed with MoDs and AFs.

· Finalize Regional Manual in close cooperation with WG in charge of development of Regional Manual and under supervision of UNDP SEESAC.

Deliverables
The following deliverables will be required from the Expert:
	Deliverables 
	Deadline 
	Number of working days  

	1. Draft Regional Manual on gender-based discrimination, sexual harassment and abuse for Ministries of Defence and the Armed Forces in the Western Balakansn submitted. 
	20 April 2020


	Up to 85

	2. High quality  Regional Manual on gender-based discrimination, sexual harassment and abuse for Ministries of Defence and the Armed Forces in the Western Balakans finalized in BCMS.
	15 July 2020
	


All deliverables will have to be quality reviewed and approved/accepted by the UNDP SEESAC Coordinator. Payment will be made upon approval of deliverable. The mission travel cost will be covered by UNDP SEESAC.
Competencies

Corporate competencies:
· Displays cultural, gender, religion, race, nationality and age sensitivity and adaptability;

· Demonstrates integrity by modelling the UN’s values and ethical standards;

· Promotes the vision, mission, and strategic goals of UNDP.
Functional competencies:
· Excellent knowledge of gender equality and discrimination; 

· Cultural sensitivity and adaptability – communicate effectively with and relates to people of different cultures, demonstrating an ability to see issues from other perspectives;
· Excellent presentation and written communication skills;

· Good knowledge and understanding of the public sector;

· Ability to express ideas clearly, to work independently and in teams;

· Proficiency in using Microsoft Office Suite. 

Qualifications

Education:
· PhD in Law Studies.
Experience
· Minimum 10 years of experience in the field of gender equality with focus on prevention of all forms of discrimination, including gender-based discrimination, sexual harassment and abuse; 
· Excellent knowledge about the complaint mechanisms and prevention of  all forms, types and cases of discrimination, 
· Proven ability to facilitate trainings for groups comprised of government officials;
· Experience in policy development and analysis of public policies from gender perspective;
· Experience in working with the government;

· Experience in working with the international development organizations.
Language skills
· Excellent knowledge of spoken and written BCMS.

*Please note that the financial proposal is all-inclusive and shall take into account various expenses incurred by the consultant/contractor during the contract period (e.g. fee, health insurance, vaccination, personal security needs and any other relevant expenses related to the performance of services...). In case of missions, travel expenses will be covered separately as per UNDP rules and regulations. 

Payments will be made only upon confirmation of UNDP on delivering on the contract obligations in a satisfactory manner. 

Individual Consultants are responsible for ensuring they have vaccinations/inoculations when travelling to certain countries, as designated by the UN Medical Director. Consultants are also required to comply with the UN security directives set forth under dss.un.org

Application Procedure:

Qualified and interested candidates are asked to submit their applications via UNDP Web site: UNDP in Serbia under section “Jobs” no later than 25 July 2019.

Application should include: 
· CV containing date of birth and contact information; 
· Offeror’s Letter (only PDF format will be accepted) confirming Interest and availability for the Individual Contractor (IC) Assignment. Can be downloaded from the following link: http://www.undp.org.rs/download/ic/Confirmation.docx. The Offeror’s Letter should include the motivation letter, explaining why they are the most suitable for the work and describing approach to work.

Additional Information:

· Individual Contract (IC) will be applicable for individual consultants applying in their own capacity.  If the applicant is employed by any legal entity, IC would be issued upon submission of Consent letter from the employer acknowledging the engagement with UNDP. Template of General Conditions on IC could be found on: http://www.rs.undp.org /download/ic/Confirmation.docx 

· Reimbursable Loan Agreement (RLA) will be applicable for applicants employed by any legal entity. Template of RLA with General Terms and Conditions could be found on: http://www.rs.undp.org/download/RLA%20with%20General%20Terms%20and%20Conditions.doc. In the case of engagement of Civil servants under IC contract modality a no-objection letter should be provided by the Government entity. The ‘no-objection’ letter must also state that the employer formally certifies that their employees are allowed to receive short-term consultancy assignment from another entity without being on “leave-without-pay” status (if applicable) and include any conditions and restrictions on granting such permission, if any. If the previous is not applicable ‘leave-without-pay’ confirmation should be submitted.

Engagement of Government Officials and Employees
· Government Officials or Employees are civil servants of UN Member States.  As such, if they will be engaged by UNDP under an IC which they will be signing in their individual capacity (i.e., engagement is not done through RLA signed by their Government employer), the following conditions must be met prior to the award of contract: 

(i)   A “No-objection” letter in respect of the individual is received from the Government employing him/her, and; 

(ii)   The individual must provide an official documentation from his/her employer formally certifying his or her status as being on “official leave without pay” for the duration of the IC. 

· The above requirements are also applicable to Government-owned and controlled enterprises and well as other semi/partially or fully owned Government entities, whether or not the Government ownership is of majority or minority status.   

UNDP recognizes the possibility that there are situations when the Government entity employing the individual that UNDP wishes to engage is one that allows its employees to receive external short-term consultancy assignments (including but not limited to research institutions, state-owned colleges/universities, etc.), whereby a status of “on-leave-without-pay” is not required.  Under such circumstance, the individual entering into an IC with UNDP must still provide a “No-objection” letter from the Government employing him/her.  The “no objection” letter required under (i) above must also state that the employer formally certifies that their employees are allowed to receive short-term consultancy assignment from another entity without being on “leave-without-pay” status, and include any conditions and restrictions
